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DI STI NGUI SHI NG FEATURES OF THE CLASS: This is an administrative position

i nvol ving responsibility for directing
and administering the activities of the Division of H ghways. The incunbent
directs and organi zes the planning, construction and mai ntenance of the roads,
hi ghways and bridges of Erie County. W rk is perforned under the genera
direction of the Conm ssioner of Public Wirrks with | eeway allowed for the
exerci se of independent judgment. Supervision is exercised over a |arge numnber
of division personnel through staff assistants. Does related work as required.

TYPI CAL WORK ACTI VI Tl ES:

Pl ans, organizes and directs the design, construction, naintenance and
i mprovenent of roads, highways and bridges in Erie County;

Directs the preparation of plans, specifications, and estimtes for the
erection and repairs of bridges and the constructi on and mai nt enance of
hi ghways;

Directs the inspections of town hi ghways and bridges in Erie County;

Pl ans and supervi ses snow renoval on County roads and State hi ghways in Erie
Count vy,

Assists in the preparation of an annual budget showing the work to be done in
the followi ng year and the estimted cost of operating the division, and
prepares an annual report to the Legislature;

Attends hearings for the inprovenent or elimnation of grade crossings; and
supervi ses the work of mmking prelimnary surveys, plans and esti nates;

Attends neetings with and consults representatives of Town, County, State and
Federal Governnents;

Recei ves and acts upon conpl aints and requests fromthe general public; and
attends Town Board neetings when requested;

Execut es special reports on requests, perforns such other duties and nmakes such
reports as required by the Comm ssioner of Public Wrks.

FULL PERFORVANCE KNOWLEDGES, SKILLS, ABILITIES AND PERSONAL CHARACTERI STI CS

Conpr ehensi ve know edge of the construction, installation, maintenance, and
repair of bridges, highways and rel ated structures; thorough know edge of the
admi ni stration of a highway division; ability to supervise and coordinate al
bridge and road repair and naintenance activities; ability to conpile data and
to prepare reports; ability to supervise and coordinate divisional business
managenent activities; initiative and resourceful ness; sound judgnent; industry
and dependability; physical condition comensurate with the demands of the
posi ti on.

M N MUM QUALI FI CATI ONS:

A) Graduation froma regionally accredited or New York State registered four
(4) year college or university with a Bachelor's degree and seven (7) years of
experience in hi ghways mai ntenance and construction, at least tw (2) years of
which were in an adnministrative capacity; or
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M NI MUM QUALI FI CATI ONS: conti nued

B) Graduation from high school or possession of a high school equival ency

di pl oma and el even (11) years of experience in highway mai nt enance and
construction, at least two (2) years of which were in an adnministrative
capacity; or:

O An equi val ent conbi nati on of training and experience as defined by the
limts of (A) and (B).

NOTE: Verifiable part-time and/or volunteer experience will be pro-rated toward
neeting full-tine experience requirenents
U




